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Welcome To ...
ESCAPE EMPLOYEE ONLINE PORTAL

35,000+ users 55,300+ payroll

as of March 2019 advices accessed

A self-service browser-based portal, Employee Online Portal saves money,
time and paper. It is convenient, allowing access anytime, anywhere from a
computer, tablet or smartphone. Employees can:

« Review their pay stubs and W2s
« Try out tax scenarios
« Check their leave balances and much more.

It is integrated with Escape Online, it is literally a portal to Escape Online. All
data is read from and written in real time to the Escape Online database. Any
employee can be provided access to the Employee Online Portal with secure
strong password, two-factor authentication.
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MY INFORMATION

Demographics
Assignments
Credentials
Education

Requirements
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Update demographics,
including address and
emergency contacts

View current & past
assignments, including
FTE, job category, etc.

View credentials, Issue
& expiration dates

View education
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View requirements for
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dates
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MY BENEFITS
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MY TEAM

Supervisor View
Team Information,
Vacancies &
Team Members

EA . T
o wy ]tl.“-'- 1 Crrmel Wit uiciar

2 Lpeamry Evahationy

My Tedint 3 DieacT Repnms

« Current vacancies &
upcoming leaves list for
easy tracking

Erplsyes

Fesfila Tewm ok Devcriplian Leeatien
Cathzaie

Alinn, Kely K E] B venagmasPancigel ity Offics [FE7 B oo uslisen@cietict sty

Ak Sohvool

Erely Ko

« Team members, including

Zarah L Dary Home Address
job description, location . st s
work phone and email. s 9
Fhone Kb
| el Ermwrgency Contact
Emails = i
syt eda Hh

. gk
VI R TSR w TR

e
apcin, Paal

N arrer, From Tarsagh 7L ok Category dob
Cavet 2 Pt R ShANANIE Ao 1 “':_.::_':u 'I:.:s
Fat 1 s e Fhmc? candomu 1 """""'"T__"_ :'::
Pan i [ 3 t foram erAragly [+ LF e i) I 1 :;:h::::ﬂ_ *:=.‘
F— z Pual L T AN y Seriicaisd e

+ Gl

e

PR _]
i M 'l:rlr -l - d:r r I Cuireni Vacanoies . .
+ Profile info for each team
2 Upcoming Evaluatons mem ber

1 Ll.;l\'.-'.'-!'lll’lr_l Leaves
« Assignments held by
team members

My Team » Upcoming Leaves

Upcoming Leaves

Employes Leave From Date From Day Thru Date Thiru Day Amount  Unit . )
Hysll, Laura M Wacation 04/01/2019  Moaday D4/D5/2018  Friday 40,0000 Hours o Education credits &
Tatal Recards: 1 degrees

Recenl Leaves

« Current & upcoming

Emplayes Laavi Frosm Date Froim Day Thru Dals Thirus Dy Arnonl Linit
Miller, Rosa A ack Ll B g ety L] Friday 03017200 Friclay B O0DD Hours Ieaves
Tolal Records 1

. Scheduled evaluations &
evaluators

PageNo: 6 Escape Employee Online Portal




DOCUMENTS

Send Documents From Escape
Online To Employees In
Employee Online Portal

From Escape Online, create a list
of employees to send a document
or distribute a report to a list of
employees.

1 Define List of Employees

Select desired report and
parameters. The document/report
is attached to the Employee
record and sent as a PDF to

the Employee Online portal for
viewing or action.

2 Define Report/Document

Review Action
Action taken by employee is
written to Employee record.

Send Follow Up

If document requires
acknowledgement or agree/
disagree, send follow-up emails
to employees who have not
responded.

B~ W

We love the Employee Online Portal for
employees to get check stub and W2 copies.
No more phone calls! We also love sending
the Employee Notification out to employees
through the Employee Online Portal and
requiring an agree/disagree!

™ Business Service Specialist

Escape Employee Online Portal

Employees Must Agree/
Disagree, Acknowledge
Or Read

Agree/Disagree

Employee must agree/disagree and
that response is recorded in the
Employee record.

Acknowledge

Some employee documents don’t
require a response, only a receipt,
which is recorded in the Employee
record.

Read

Sometimes all you need to do is
disseminate information. No receipt
required.
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